 Applicant Pack for Executive Director of Good Vibrations, April 2014

Application Form for Executive Director of Good Vibrations

	1. PERSONAL DETAILS


Full name and title
………………………………………………………
Contact address and Postcode
.……………………………………...…………..

Home telephone

 
……………………………………………….………

Mobile telephone

 
……………………………………….………………

Email address
 

……………………………………….………………

National Insurance No.

………………………………………………………

Are any employees or Trustees of Good Vibrations personally known to you? 
Yes/No
  If yes, please provide details
	2. CURRENT OR MOST RECENT EMPLOYMENT (PAID OR UNPAID)


Name and address of employer



……………………………………………………….

Your Job title

……………………………………………………….

Type of organisation (e.g. arts institution, local authority, charity, private company)

……………………………………………………….

Date of appointment to this job

   

……………………………………………………….

Annual salary or hourly rate of pay 

……………………………………………………….

Period of notice required (if employed)
When did you leave (if not employed)?

………………………………………………….…..

How many sick days in the last 12months of employment, if currently or recently employed?

………………………………………………………
Please briefly outline your duties and achievements:
	3. PREVIOUS EMPLOYMENT / VOLUNTARY WORK


Please start with your most recent paid or voluntary employment and explain any time when you were not in employment (e.g. because of travel, child care or unemployment). Boxes below will expand as you type.
	Dates from – to
	Name & address of employer
	Job title & responsibilities
	Salary
	Part- time or full- time
	Reason for leaving 

	
	
	 
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	4. EDUCATION & TRAINING
	


Please give details of any educational qualifications, starting with the most recent
	Dates from – to


	Name of school, college, university, etc.
	Any qualifications obtained

	
	
	

	
	
	

	
	
	


Please give details of any relevant work-related training you have undertaken, starting with the most recent

	Date


	Name and length of course
	Subjects covered

	
	
	

	
	
	

	
	
	


	5. Covering Letter


Addressing in turn each of the numbered points set out in the ‘person specification’, please explain in your own words why you are interested in this job, and what particular experience, knowledge, skills, abilities and values you would bring to it if appointed.  You may insert extra pages up to a total of 5 pages for this section of the application.
	6. REFEREES


Please give details of two referees. One referee must be your current or most recent employer.  Each referee may be sent a copy of your application to confirm its accuracy.

1st Referee 

Name





 

…………………………………………….

Job title & organisation

 

…………………………………………….

Address




 

…………………………………………….

Telephone




 

…………………………………………….

Email address




 

…………………………………………….

Relationship to you



 

…………………………………………….

May we request a reference at any time?  
Yes/No



 

Only after offer of employment? 

Yes/No
 

2nd Referee

Name





 
…………………………………………….

Job title and organisation (if applicable)

…………………………………………….

Address




 
…………………………………………….

Telephone




 
…………………………………………….

Email address




 
…………………………………………….

Relationship to you



 
…………………………………………….

May we request a reference at any time?  
Yes/No



 

Only after offer of employment? 

Yes/No
 

	7. OTHER INFORMATION


Do you need a work permit to work in this country? Yes/No

If yes, do you already have one? Yes/No

…………………………………………….
If you have a disability, are there any arrangements which we can make for you should you be called for an interview? (e.g. sign interpreter, audiotape etc) Yes/No

If yes, please specify

…………………………………………….
8. CRIMINAL CONVICTIONS SELF DECLARATION 
	The experience and understanding that an ex-offender can bring to our work is invaluable.  However, since the role will require working with young people or vulnerable adults, some serious offences may preclude you from working with us.

This post is exempt from the provision of the Rehabilitation of Offenders Act 1994. It is a condition of working with us that all convictions (served, pending, spent and unspent) and cautions are disclosed.  Applicants with any convictions, cautions or pending court cases should provide details below. If this is not applicable to you please write “I have no convictions, cautions or pending court cases”.  Failure to disclose such information could result in the termination of your working with us. On appointment to the post, a DBS check will be carried out.

	Have you ever been convicted of an offence in any criminal proceedings in any court in any country? (for motoring offences, please answer ‘yes’ only if it resulted in disqualification) Please circle or highlight.
Yes 
No 

	Have you ever been found guilty of violent, cruel, indecent or dishonest behavior in any service disciplinary proceedings? Please circle or highlight.
Yes 
No 

	If you have answered ‘yes’ to any of these questions please give full details, continuing on a separate sheet if necessary.


	9. CONFIRMATION


I confirm that the details in this application are true and complete. If this application leads to employment, I understand that false or misleading information in my application or interview may result in my dismissal.
Signed:……………………………………………………………
Date:…………………….

Print name:………………………………………………………..

(If you are sending this form by email, you will be asked to sign it if you are invited for interview)
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